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Substantive changes are italicized 

PURPOSE: To establish guidelines for prisoner transport to and guard details at 

hospitals. 

POLICY: The Division shall maintain safe and secure conditions when transporting to 

and guarding prisoners at hospitals while ensuring minimal disruption to 

hospital operations. 

PROCEDURES: 

I. Prisoners who require hospitalization shall remain in the hospital where initially

treated.  The district of arrest shall provide the guard detail; however, the district

the hospital is in shall provide the supervision and relief for the guard detail.

II. When a prisoner, already being housed at the Central Prison Unit (CPU), needs to

be transported to a medical facility for treatment, the following shall apply:

A. When the prisoner requires immediate emergency transport by EMS, the

Third District shall respond, transport, and initiate the guard detail.  The

district of arrest shall provide the guard detail, relieving the Third District

officers as soon as possible.  Radio assignments to relieve a guard detail

initiated this way shall be a Priority 2 assignment.

B. When the prisoner does not require immediate emergency transport by EMS,

the district the prisoner was arrested in shall respond to CPU and transport

the prisoner in a zone car.

III. When a city-wide specialized unit transports a prisoner to the hospital, prior to the

prisoner being booked into CPU, and the prisoner is confined, the city-wide

specialized unit shall initiate the guard detail and the district the prisoner was

arrested in shall relieve the guard detail as described in section II. A.
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IV. No officer shall be assigned to guard more than two prisoners, and then, only if both 

are in the same hospital room. 

   

V. When a guard detail commences, the transporting officer shall notify the hospital 

security office of the detail and any special security requirements.  The guard detail 

shall: 

 

A. Keep the prisoner in sight and not leave the prisoner’s room or the assigned 

post directly outside the prisoner’s room, unless relieved.   

 

B. If the prisoner is not totally incapacitated, secure the prisoner’s leg or arm to 

a fixed area of the bed. 

 

C. When a prisoner is being moved within the hospital: 

  

1. Secure the prisoner to the conveyance. 

 

2. Remain as close to the prisoner as practical without interfering with 

hospital personnel transporting or treating the prisoner. 

   

3. If an elevator is used, position the prisoner so they do not face the 

elevator doors and only allow police or hospital personnel on the 

elevator with the prisoner.  

 

D. Not interfere with the duties of hospital personnel, nor allow hospital 

personnel to dictate their duties. 

 

E. Keep portable radios at a low volume when in the hospital.  

 

VI. Supervisor responsibilities. 

 

A. At the commencement of a guard detail, the sector supervisor of the arresting 

district or the officer-in-charge (OIC) of the arresting unit shall: 

 

1. Complete the pre-structured Form-1 (Attachment), excluding the 

“TERMINATED:” section. 

  

2. Forward the original Form-1 to the Cleveland Division of Correction 

(CDOC) and keep a copy at the district.  If the guard detail is initiated 

by a city-wide specialized unit, a Form-1 copy shall go to the district 
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that relieved the city-wide specialized unit.  The Form-1 copies shall 

be kept in the OIC’s office until the guard detail is terminated. 

 

B. The sector supervisor assigned to the sector the hospital is in shall check the 

guard detail at least once during that supervisor’s tour of duty.  The guard 

detail’s supervisor shall ensure that the sector supervisor assigned to the 

sector the hospital is in is aware of the guard detail. 

 

C. When the guard detail terminates, the OIC of the personnel providing the 

guard detail shall: 

 

1. Ensure the hospital security office is notified. 

 

2. Forward the completed pre-structured Form-1 (Attachment) to the 

CDOC. 

 

VII. Visitations during hospital guard details. 

 

A. Prisoner visitation requires the visitor to obtain a pass, C of C 71-27, from 

the Bureau of Special Investigations (BSI) Central Charging Office. 

 

B. BSI’s Central Charging Office shall give prior notification to the guard 

detail at the hospital that a visitation pass has been issued.   

 

C. Visitors who present a pass must present identification and sign the back of 

the pass.  Upon visitation completion, the guard detail shall discard the pass. 

 

D. The guard detail shall: 

 

1. Ensure visitors are searched for weapons and contraband before the 

visitation. 

 

2. Note the visitors name and time of visit on their Daily Duty Report. 

 

E. Only one visitor per room (even if there are two prisoners in the room).  

Visitation shall not exceed 15 minutes. 

 

 

CDW/jeh 

Policy Unit 

Attachment 
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